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Local Authority Designated Officer (LADO)
                                                                                    Allegations Against Staff Referral Form

The LADO must be notified within one working day (and prior to any further investigation taking place), when an allegation is made against any person who works with children in a paid or voluntary capacity has:

1. behaved in a way that has harmed or may have harmed a child;
2. possibly committed a criminal offence against or related to a child;
3. behaved towards a child/ren in a way that indicated s/he would pose a risk of harm if they worked regularly or closely with children. Sec. 7 London Child Protection Procedures.
The LADO can be contacted for advice where it is unclear if the allegation meets the threshold for referral and/or where there are concerns about a staff member’s behaviour towards children, or any other issues that indicate they may pose a risk of harm to children. 
The LADO referral form MUST be completed and sent to the LADO (LADO@Barnet.gov.uk) where the threshold is met and/or after having a discussion and receiving advice from the LADO.

The LADO manages and responds to concerns and allegations against professionals, volunteers or anyone in a position of trust. These can be safeguarding concerns within the work environment, or where activities or offences are committed outside work. This includes a criminal offence; ‘involvement by association’, where a worker provides childcare on domestic premises and their partner, family or household member may pose a risk to children; and a parent or carer is subject to Child Protection Procedures.

The LADO evaluates the information provided on this referral form to decide whether it meets the following criteria:

1. An allegation of a crime – to be investigated by the police.
2. A child protection concern – to be investigated by the Council’s Children’s Services Social Care Teams.
3. A disciplinary issue – to be investigated by the employer of the staff member under disciplinary/regulatory procedures/ standard of care.
4. A complaint – to be handled under the employer’s complaints process.

The LADO takes a lead role from the initial allegation referral through to the conclusion of the cases, providing advice and guidance, and liaising with the police and other relevant agencies. The LADO is also responsible for ensuring an appropriate outcome is reached in a timely manner. The LADO does not investigate. Responsibility for investigations remains with the police and or the employer (or whoever is commissioned by the employer to investigate). 

Information provided as part of this referral will be shared with the appropriate agencies, which include council social care and education teams, the police, or the person’s employer. More information on what information is collected and shared, and who it may be shared with, can be found in the council’s privacy notice.
STRICTLY CONFIDENTIAL

THE CONTENTS OF THIS FORM ARE NOT TO BE REPRODUCED, COPIED OR DIVULGED IN ANY WAY.  INFORMATION IS NOT TO BE DISCUSSED WITH, OR REVEALED TO, PERSONS WHO ARE NOT REQUIRED IN THE INTERESTS OF A CHILD TO HAVE SUCH INFORMATION.  ALL ENQUIRIES FOR THE USE OF ANY SUCH INFORMATION SHOULD BE MADE TO THE LOCAL AUTHORITY DESIGNATED OFFICER (LADO)
Referrer’s Details

	Date of referral:
	

	Name of person completing the form:

	 Job title:

	Place of employment & employer’s address:

	Contact details (phone & email): 

	Name of Designated Safeguarding Lead/Manager:
	Status of organisation e.g. LA, private, voluntary etc.


Allegation Details

	Date of alleged incident:
	Date reported to referrer:

	Who has made the allegation e.g. child, parent, other professional etc.:

	Who else has been informed about the allegation?

	Are there any written reports/witness statements regarding the allegation? Please provide details.


	Did child sustain an injury? Was the injury seen by a professional?

	Are the parents/carers aware of the allegation and referral to LADO? 
	Parents/carers views:

	Is child aware of the allegation and referral to LADO? 
	Child’s views:

	Full details of the allegation to include time, place, if any injuries sustained and actions taken:




Details of person/s subject to the allegation - 
	Family Name:
	First Name:

	Date of Birth:
	Ethnicity:

	Gender:  Male/Female/Other (please state if gender is different to that assigned at birth).

	

	Phone number:
Email:
	Home address:

	Place of employment:

	Address:

	Employment status i.e. temporary, permanent, voluntary, agency (details)
	Job title:

	Length of employment:
	Date of last DBS:

	Have they been subject to previous allegations? If so please provide full details.

	Does this person have children of their own, if so how old are they?

	Does this person work in any other capacity with children either paid/unpaid?

	Has this person undertaken any Safeguarding Training? Please specify.

	What has the alleged perpetrator been told about the allegation?

	Has the person been suspended/advice taken from HR/emotional support?


Details of potential victim/child - please repeat box if more than one child
	Details of child involved

	Family Name:            
	First Name:                        

	Date of Birth:   
	Gender:  Male/Female/Other (please state if gender is different to that assigned at birth).

Ethnicity:

	Address: 
	

	Details of any siblings - repeat box if required

	Family Name:            
	First Name:                        

	Date of Birth:  
	Gender:  Male/Female/Other (please state if gender is different to that assigned at birth).

Ethnicity:

	Family Name:            
	First Name:                        

	Date of Birth:  
	Gender:  Male/Female/Other (please state if gender is different to that assigned at birth).

Ethnicity:

	Details of parents/carers

	Mother:
	Address:
Phone number:

	Father:
	Address:

Phone number:

	Carer:

	Address:

Phone number:

	Who has Parental Responsibility for the child?
	

	Has the child made previous allegations? If so please give details.
	Is/has this child been looked after or on a child protection plan?

	Are there other professionals working with this child e.g. Social Worker/SEN input etc.? Please provide details.
	Are there any known concerns about this child’s home life?

	Please give details of any other relevant information 




Referrer’s name:

Referrer’s signature:

Date:

Completed form should be returned to: LADO@Barnet.gov.uk 

Rob Wratten (LADO) – June 2022
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